
Texas Math & Science
Coaches Association

Vol. 24,  No. 1     TMSCA Newspaper                 September 2013

The University of Texas at 
San Antonio will host 

TMSCA’s two championship 
meets this year.

High School 
State Meet

March 15, 2014

Middle School 
Championship Meet

April 12, 2014
(tentative pending 

UTSA approval)

Set your sights on 

 oSan Antoni
Based on feedback from member 

schools across the state, TMSCA will 
begin offering a Test Pool of materials 
aimed at grades 3-5 in each of our four 
contest areas: Number Sense, Calcula-
tor, Math and Science. These materi-
als will be offered in an introductory 
package at a cost of $100. 

The package will include five prac-
tice tests in each contest. These mate-
rials will be drawn from the 3rd–5th 
grade TEKS, with advanced select 
challenge problems coming from 6-8th 
grade TEKS. Each test set will be for-
matted according to TMSCA/UIL 
specifications.  

These materials are aimed at the 
novice/beginner student and are in-
tended to assist in the early develop-
ment of competitive math and science 

Distribution of the 2013-2014 TM-
SCA Test Pool for both high school and 
middle school will be done electroni-
cally. 

In order to make these tests more 
readily available as teaching tools for 
our coaches in a more timely manner, 
the tests will be posted weekly in a 
shared folder on Google Drive. Each 
week coaches will be able download 
the tests from the previous Saturday’s 
TMSCA competition, print them and 
have immediate access to them. 

Coaches will be issued an invitation 
to share the items in the folder when 
their order for the 2013-2014 Test Pool is 
received. They will need to bookmark 
this invitation in order to access the 
tests weekly. Coaches will also need to 
ensure that their school email system 
will allow them to download files from 

TMSCA adds elementary testing 
materials to its resources 

skills. They will provide an excellent 
place to start your younger students 
and teach them both test-taking skills 
and the fundamentals of each contest 
before they move on to the middle 
school tests. They can even be used as 
a starting point to teach your older be-
ginner students in 6-8th grades contest 
fundamentals and to help them work 
on speed drills, especially in Number 
Sense and Calculator. 

In addition to the total of 20 tests 
offered (five in each of four contests), 
the package includes entry into our on-
line elementary meet for your school.  
To accommodate schools across the 
state who host their districts meets at 
different times during the year (either 
spring or fall), this meet will be offered 

2013-14 test pool to be distributed electronically
a Google Drive folder. If they are un-
able to do so, they will need to furnish 
an alternate email address for access to 
the materials.  

It will be the responsibility of each 
coach to determine which email ad-
dress will work best for them when 
downloading their tests and furnish 
that information to the TMSCA state 
office on their order form.  Access to 
the folder will always contain all tests 
that have been released to date.  It is 
the hope of TMSCA that this new ser-
vice will help our coaches better pre-
pare their students for competitions.

In addition, the 2012-2013 TMSCA 
Test Pool will now be distributed on 
CD. Any test pool orders prior to 2012-
2013 will still be distributed hard copy. 
Virtual meet tests are not included in 
the regular TMSCA Test Pool.

Continued on page 5

Visit www.tmsca.org for 
the TMSCA Constitution 
and By-Laws and our 
TMSCA Policy Book

MS Kick-Off 
Online Meet 

is just around the corner

Kick-Off Meet 
Testing Window: 

10/13/13 – 10/19/13

For more information, 
turn to page 5
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Region I
At-Large representative
Lori Smith 
Meadow High School
604 4th St.
Meadow 79345-2246
(806) 539-2246
lori.smith@meadowisd.net

1A-3A representative
Olivia Herrera
Crockett Middle School
1801 Missouri St.
Pecos 79772-0869
(432) 447-7250

4A-5A representative
Saundra Paschal
Lake View High School
900 E 43rd St
San Angelo 76903-1845
(325) 659-3500

High School representative
Susan Lowery
Crane High School
511 W 8th Street
Crane  79731-3036
(432) 558-1030

Middle School representative
Carol Stringfellow 
Wylie Junior High School 
4010 Beltway S 
Abilene 79606
(325) 572-3409

Region II
At-Large representative
Position open

1A-3A representative
Celeste Dellinger
Upchurch Middle School
PO Box 128
Queen City 75572-0128
(903) 796-6412

4A-5A representative
Jamie Bassett
A&M Consolidated High School
1801 Harvey Mitchell Pkwy S.
College Station 77840-5100
(979) 764-5500

High School representative
Jeanne Thompson
Chireno High School
P.O. Box 85
Chireno 75937
936-362-2132

Middle School representative
Pam Scheu
Daingerfield Junior High
200 Texas St.
Daingerfield 75638-1773
(903) 645-2261

2013-2014 TMSCA Board of Regents
2013-2014 TMSCA Executive Board

Executive 
Secretary
 Julie Majewski- 
 Smith
 PO Box 206
 Olney 
 76374-0206
Phone 940-563-
1005
FAX 940-563-1006
e-mail   execsectmsca@gmail.com
email regarding newspaper
         tmscanews4u@gmail.com

President-Elect
 Jennifer 
 Steadham
 Forestburg HS
 P.O. Box 415
 Forestburg   
 76239-0415
School 
 940-964-2323
FAX 940-964-2531
Home 940-964-2549
e-mail jennifer.steadham@esc9.net

Secretary
 Kendra Bates
 Upchurch MS
 PO Box 128
 Queen City 
 75572-0128
School 
 903-796-6412
e-mail  kbates@qcisd.org

Region III
At-Large representative
Cindy Proske
The Village School
13077 Westella Dr.
Houston 77077-3743
(713) 496-7900

4A-5A representative
Julie Randolph
Odom Academy
2550 W Virginia Ave
Beaumont 77705-4698
(409) 842-3217

High School representative
Bonnie Edmond
Pine Tree High School
704 Birch Street
Longview  75608-5878
(903) 295-5031

Middle School representative
Marty Taylor
Bridge City Junior High School
300 Bower
Bridge City 77611-2797
(409) 735-1513

Region IV
At-Large Representative 
Rodrigo Hernandez
San Juan Middle School
1229 S I Road
San Juan  78589-3232
(956) 783-3800

1A-3A representative
Russell Zickler
Center Point High School
P.O. Box 377
Center Point  78010-0377
(830) 634-2244

4A-5A representative
Tony David Potter
O’Connor High School
12221 Leslie Rd.
Helotes 78023-4044
(210) 695-4800

High School representative
Alvaro Leal
P-SJ-A High School South
805 W.Ridge Rd
San Juan  78589-2557
(956) 783-2200

Middle School representative
Joe Hay
Flour Bluff Junior High
2505 Waldron Rd.
Corpus Christi 78418-4706
(361) 694-9300

Treasurer  
 Steve Holmes
 Upchurch MS
 PO Box 128
 Queen City 
 75572-0128
School 
 903-796-6412
email sholmes@qcisd.org

UIL Liason   
 Cliff McCurdy
 Argyle HS 
 800 Eagle Dr.
 Argyle 
 76226-1928
School
 940-262-7777
email  mccurdyc@argyleisd.com

High School 
Director
 Doug Childs
 Hallsville HS
 101 Waldron 
 Ferry Rd.
 Hallsville 
 75650-6125
School 
 903-668-5990
email dchilds@hisd.com

Middle School 
Director  
 Joan Naylor
 Ponder JH
 PO Box 278
 Ponder  
 76259-0278
School 
 940-479-8371
FAX 940-479-8229
Home 940-387-4309
email jnaylor@ponderisd.net 
  jnay@aol.com

Editor: Rhonda Moore
 7500 Paxton St.

Austin, TX 78752
 School: 512-414-7539  

FAX: 512-453-2599  
email: 

rhondamoore512@gmail.com

Middle School 
Director   
 Gwen Curtice
 Quail Valley MS
 3019 FM 1092
 Missouri City  
 77459-2301
Phone  
 281-634-3600
email
gwen.curtice@fortbend.k12.tx.us

High School Director 
 Lounna Adkins 
 Grapevine MS
 301 Pony Parkway
 Grapevine 76051
Phone 
 817-251-5660
Email   
 luonna.adkins@gcisd.net
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TMSCA TENTATIVE 2013-2014 CALENDAR 

JULY 2013 
S M T W Th F S 
 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
 

4          Independence Day 

 
 1 New Year’s Day 

11         HS (UIL A) 
11         Gear-Up MS Online 
18         HS 7/MS 7 
20         M.L. King Day 
25         HS 8/MS 8 

JANUARY 2014 
S M T W Th F S 
   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  
 

     
AUGUST 2013 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 

  1          HS 9/MS 9 
8          HS (UIL B)/MS 10 
14        Valentine’s Day 
15        HS 10/MS 11 
17        Presidents’ Day 
22        HS 11/MS 12 

FEBRUARY 2014 
S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28  
 

SEPTEMBER 2013 
S M T W Th F S 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

       
 

2         Labor Day  1          HS 12(UIL D)/MS 13 
8          MS Regional Qualifier 
15        HS TMSCA State Meet 
17-22  1st Week HS UIL District 
24-29  2nd Week HS UIL District 
21- 30  MS Tune-Up On-Line     

MARCH 2014 
S M T W Th F S 
      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

OCTOBER 2013 
S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

14 Columbus Day  
19         MS Kick-Off On-Line 
26        HS 1/MS 1 
31         Halloween 

 5           MS Champ. (alt) 
12         MS Champ. Meet              
18 Good Friday          
20       Easter Sunday 
21-27    HS On-Line Meet 

APRIL 2014 
S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    
 

NOVEMBER 2013 
S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 
 

2           HS 2/MS 2 
9           HS 3/MS 3 
11 Veterans Day        
16         HS 4/MS 4 
23         HS 5/MS 5 
28 Thanksgiving Day 
 

 1-3        UIL HS Regional Meet 
11 Mother’s Day 
19-21    UIL State Meet 
26          Memorial Day 

MAY 2014 
S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 

DECEMBER 2013 
S M T W Th F S 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

       
 

7            HS 6 (UIL C)/MS 6 
25 Christmas Day 

 15 Father’s Day 

 
JUNE 2014 

S M T W Th F S 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

       
 

Calendar Template by calendarlabs.com 
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1. Please make sure that your 
district business office has the new 
TMSCA contact information updated 
in their files. Mailing to the former TM-
SCA address could delay processing 
orders/payments for as long as two to 
three weeks. The new information is:

TMSCA
P.O. Box 206
Olney, TX 76374
Phone: 940.563.1005
Fax: 940.563.1006
Email: execsectmsca@gmail.com

EMAIL COMMUNICATION IS 
PREFERRED.

2. ALL billing will be done elec-
tronically. Billing for membership and 
practice/tournament test materials will 
be invoiced and sent to the primary 

contact person listed on the member-
ship form via email.

 It will be the responsibility of the 
primary contact person to direct in-
voices for these services to the ap-
propriate source for payment. Again, 
we need your help to make sure that 
all invoices are paid in a timely man-
ner. Orders can be submitted in three 
ways: US mail, fax or scan/attach to an 
email. 

3. When registering for TMSCA 
sanctioned meets, you will be able to 
generate and print an invoice from the 
website that includes all charges (entry 
fees, administrative fees, meals) and 
your student roster. This is the invoice 
you should submit to your business of-
fice to process for payment. 

At the state meets, when you pick 

TMSCA Financial Procedural Changes for 2013-2014
up your packet, you will receive an-
other invoice copy that will reflect any 
payments made at that time and/or 
changes made after entries closed.  

Please make sure that your busi-
ness office processes payment from 
one of these two invoices. It should not 
be necessary for TMSCA to bill you a 
third time. 

For online meets, you will have the 
ability to print a receipt when you reg-
ister online for the meet. Entry fee for 
all online meets (exception – elemen-
tary package online meet) is a flat $50, 
and the receipt generated from the 
website will be for that amount. Please 
submit that receipt to your business of-
fice for payment.

Your help in utilizing these new 
procedures will be appreciated and 
will help TMSCA run more efficiently.

November 9
Morris Upchurch Middle School. 

ns, cal, math, sci. Contact Kendra Bates 
at 500 5th Street, Queen City. Phone: 
(903)796-6412. Email: kbates@qcisd.net.

 

Upcoming 
Tournaments

HS Number Sense  MS Number Sense   Subject Area (i.e., Biology, Chemistry, Physics)

HS Calculator  MS Calculator   Subject Area Math (i.e., AlgebraI, Geometry, etc.)

HS Science  MS Science   Math topics (i.e., logs, series, etc.)

HS Mathematics  MS Mathematics   All UIL (N, C, S, M & other UIL literary events)

Contests offered (Please 3 appropriate contests)

Practice Tournament Information Request
For publication in the TMSCA NEWS, please mail to:

Rhonda Moore, 7500 Paxton St., Austin, TX 78752 or e-mail to: rhondamoore512@gmail.com

Other contests (please specify)
Tournament restrictions

School Name

Contact Person

School Address

City                                 ZIP code                      School Phone (         )

E-mail address

 Tournament date Alternate Date
Location in state (Circle one)   Central     East    North    Panhandle    South    West

March 8
Regional Qualifier. Morris Up-

church Middle School. ns, cal, math, 
sci. Contact Kendra Bates at 500 5th 
Street, Queen City. Phone: (903)796-
6412. Email: kbates@qcisd.net.



Last year, TMSCA launched a pi-
lot program for online meets for our 
middle schools.  

It proved highly successful with 49 
schools participating in the meet. Due 
to this success, the Board decided to 
expand this program at the middle 
school level to three meets, add an on-
line meet for high school and include 
an online meet in our introductory 
package of our elementary materials.

In case you are not familiar with the 
online meet concept, it is an economi-
cal way for you to give your students 
an additional opportunity to test us-
ing secure TMSCA materials at your 
own school, on your own schedule 
and then compare their results with 
scores from students across the state. 
You save the costs of individual entry 
fees, transportation and meals. 

Here is how it works. You must 
have a current TMSCA membership in 
order to register for the meets (Excep-
tion: Middle schools may participate 
in the Kick-Off Meet based on prior 
year membership). You must register 
your school using the TMSCA online 
registration program (same one used 
for state meets last year). For a flat $50 
fee, you can test as many students 
from your school as you would like in 
as many contests as you choose to en-
ter them in. 

Tests are distributed electronically 
to each school registered. The coach 
then downloads and prints the tests. 
That school then has a one week win-
dow in which to administer the tests 
to their students, grade their own tests 
and post their results to the TMSCA 
registration website. Once the deadline 
for posting has closed, TMSCA will 
compile all the results and post them 
on the TMSCA website: tmsca.org. 

The success of this type of meet 
is dependent on the integrity of our 
coaches, their diligence in maintain-
ing test security, and their prompt-
ness in posting their testing results to 

at two separate times. Purchase of 
the elementary package will allow 
you to enter either the spring or fall 
meet, but not both (as the same test 
will used in both meets). Only stu-
dents in grades 3-5 may enter the on-
line meet. Dates for the online meets 
are: 

Fall: Testing Window 
 11/10/13 – 11/16/13                                 
     Posting Deadline 11/17/13 
     Results 11/18/13
Spring: Testing Window 
 2/2/14– 2/8/14,                                
     Posting Deadline 2/9/14 
     Results 2/10/14

Order information for these ma-
terials is on the TMSCA 13-14 Sub-
scription Form which can be found 
on the TMSCA website: tmsca.org.

the website. The testing at each school 
must be done in a single sitting for 
each test (i.e. Number Sense, Calcu-
lator, etc.). However, each test can be 
administered on a different day. Test-
ing times can be flexible according to 
the coach’s schedule, but test security 
must be maintained on that campus.

Online Meet calendar is as follows:

Middle School Online Meets 
(Grades 6-8)

Kick-Off Meet 
Testing Window: 10/13/13 – 10/19/13
Posting Deadline: 10/20/13
Results: 10/21/13

Gear-Up Meet
Testing Window: 1/5/14 – 1/11/14
Posting Deadline: 1/12/14
Results: 1/13/14

Tune-Up Meet
Testing Window: 3/22/14 – 3/29/14
Posting Deadline: 3/30/14
Results: 3/31/14

High School Online Meet 
(Grades 9-12):

Testing Window: 4/20/14 – 4/26/14
Posting Deadline: 4/27/14
Results: 4/28/14

*Elementary School Online Meets 
(Grades 3-5):

Fall Administration 
Testing Window: 11/10/13 – 11/16/13
Posting Deadline: 11/17/13
Results: 11/18/13
OR :
Spring Administration
Testing Window: 2/2/14 – 2/8/14
Posting Deadline: 2/9/14
Results: 2/10/14

*NOTE: EL Schools must choose ei-
ther the fall or spring administration 
as part of their package. Schools may 
not enter both as the same tests will be 
administered.

Continued from page 1

Elementary 
testing materials 
now offered

TMSCA expands online meet 
program for 2013-2014

September 2013       Texas Math & Science Coaches Association                            5

Beginning with the October 2013 
edition, the TMSCA newspaper will 
be posted on the TMSCA website: 
www.tmsca.org . It will be available 
for download to all TMSCA mem-
bers and to anyone else interested in 
learning more about TMSCA. 

The September 2013 issue will 
be the last one to be distributed via 
email directly to each coach.  After 
that, it will be the responsibility of 
each individual coach to check the 
website for each new edition, then 
download and print it. 

Hopefully this will alleviate the 
problems we have seen in the past 
with school spam filters preventing 
the delivery of the paper to some of 
our coaches. This new delivery sys-
tem will also get our TMSCA news 
out to a broader audience.

Newspaper to be 
posted on website
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2013-2014 TMSCA Subscription Order Form 
The prices on this form are valid through July 1, 2014. Test series that are no longer on this order form are available through the TMSCA 
State office.  If you are unable to administer tournament tests on the specified release date, please contact the TMSCA state office via 
email:execsectmsca@gmail.com .  Orders for Tournament Tests should be received by the state office at least 2 weeks prior to your 
meet.  Tournament tests will be delivered electronically 7-10 days prior to your meet.  VALID EMAIL ADDRESS REQUIRED. 

STATE OFFICE CONTACT INFO:  P.O. BOX 206, OLNEY, TX 76374-0206; PHONE: 940.563.1005; FAX:  940.563.1006 
MEMBERSHIP BY SCHOOL CAMPUS REQUIRED FOR ALL SERVICES FROM TMSCA 

PART A          HIGH SCHOOL PRACTICE MATERIAL  PART D       MIDDLE SCHOOL PRACTICE MATERIAL 
NUMBER SENSE             Test/Pack   Cost/Pack    Amount  NUMBER SENSETest/Pac     Cost/Pack    Amount 
(01) TMSCA 10-11 Series 13 $35          $________  (23) TMSCA 10-11 Series 16      $35       $________  
(02) TMSCA 11-12 Series 13 $35          $________  (24) TMSCA 11-12 Series 16      $35       $________ 
(03) TMSCA 12-13 Series 14 $35         $________  (25) TMSCA 12-13 Series 17      $35       $________ 
(04) TMSCA 13-14 Series  13 $35         $________  (26) TMSCA 13-14 Series 15      $35       $________ 
CALCULATOR       CALCULATOR 
(05) TMSCA 10-11 Series 13 $35 $________  (27) TMSCA 10-11 Series 16      $35       $________ 
(06) TMSCA 11-12 Series 13 $35 $________  (28) TMSCA 11-12 Series 16      $35       $________ 
(07) TMSCA 12-13 Series 14 $35 $________  (29) TMSCA 12-13 Series 17      $35       $________ 
(08) TMSCA 13-14 Series  13 $35 $________  (30) TMSCA 13-14 Series 15      $35       $________ 
(09) UIL 2009 Series 7 $35 $________  SCIENCE 
(10) UIL 2010 Series 7        $35          $________  (31) TMSCA 10-11 Series 16      $35       $________ 
(11) UIL 2011 Series 7 $35 $________  (32) TMSCA 11-12 Series 16      $35       $________ 
(12) UIL 2012 Series 7 $35 $________  (33) TMSCA 12-13 Series 17      $35       $________ 
SCIENCE     (34) TMSCA 13-14 Series 15      $35       $________ 
(13) TMSCA 10-11 Series 13 $35         $________  MATHEMATICS 
(14) TMSCA 11-12 Series 13        $35         $________  (35) TMSCA 10-11 Series 16      $35      $________ 
(15) TMSCA 12-13 Series 14    $35 $________  (36) TMSCA 11-12 Series 17      $35      $________ 
(16) TMSCA 13-14 Series  13        $35         $________  (37) TMSCA 12-13 Series 15      $35      $________ 
MATHEMATICS     (38) TMSCA 13-14 Series 15      $35       $________ 
(17) TMSCA 10-11 Series 13        $35          $________    Subtotal Part D          $________ 
(18) TMSCA 11-12 Series 13        $35         $________   
(19) TMSCA 12-13 Series 14 $35         $________  PART E   2013-14 TOURNAMENT TESTS 
(20) TMSCA 13-14 Series  13        $35          $________  HIGH SCHOOL release dates (circle one)  10/26  11/2  11/9 
 Subtotal Part A  $________               11/16   11/23   12/7   1/18   1/25   2/1   2/15   2/22   3/1 
      (39) HS Number Sense Test          $50     $________ 
PART B     (40) HS Calculator Test     $50     $________ 
(21) TMSCA Scantron Forms 500 $45 $________  (41) HS Science Test     $50     $________ 
                              Subtotal Part B        $________   (42) HS Mathematics Test     $50     $________ 
     MIDDLE SCHOOL release dates (circle one)  10/26   11/2  11/9 
PART C              11/16   11/23   12/7   1/18   1/25   2/1   2/8    2/15   2/22   3/1 
ELEMENTARY PRACTICE MATERIALS INTRODUCTORY PACKAGE (43) MS Number Sense Test      $50    $________  
Includes 5 practice tests each of NS, CA, MA, and SC written    (44) MS Calculator Test       $50          $________ 
for grades 3-5 and entry into one EL On-line meet.   (45) MS Science Test  $50    $________ 
(22) TMSCA 13-14 EL  Package  $100 $_________   (46) MS Mathematics Test $50    $________ 
                   Subtotal Part C                        $_________                     Subtotal Part E       $________ 
     TOTAL PARTS A, B, C, D, E     $________ 

NOTE ON DELIVERY METHODS:  
All tournament tests are delivered electronically.  13-14 Practice Materials will be delivered electronically weekly. 
12-13 Practice Materials will be delivered on CD via USPS.  All other materials delivered hard copy via USPS. 
 
 
 
 
MATERIALSENT TO: (Please print) 
School Name____________________________ School District _________________  School Address_____________________ 
School City______________________________ Phone_________________________ State__________ ZIP/ZIP4______________ 
Sponsor’s Name__________________________________ Best Contact Time___________________ Date of Tournament_________ 
Sponsor’s email address__________________________________             School Fax___________________________________ 
Payment made by: (circle one)    School Check      PO      Personal Check    ** Tournament Test order confirmation will be sent via email. 

FOR OFFICE USE ONLY 
Order Method:  ___ Email   ___ Fax   ___ Mail   Delivery Method:  ___USPS ___ Email  ___  Shared File  

Date of Delivery:  ____________________  Processed By:  ____________  Invoiced to:  ____________________  Date: _________________ 
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